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Write down the applicant’s full name, ID no. & campus (if required)








Ask if NRAMS check completed





Check that applicant is current on your library system





If clear to authorise provide Host Institution with patron status details (U/G,TAFE or Staff,P/G) & borrow until date





Complete your own Institution’s registration/renewal process





If not check that applicant is clear on NRAMS





Complete your own checking process e.g. library blocks, borrowing history, previous suspensions, etc





If not inform Host Institution





If not clear to authorise inform Host Institution





CAVAL Reciprocal Borrowing 


Phone Authorisation instructions for desk staff at Home Institution
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